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TO ACCESS THE IOE SYSTEMS

• Type the site address in the address bar 
• Address : https://adminioe.ucc.edu.gh 
• Type User Name and Password 
• Click on Submit
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https://adminioe.ucc.edu.gh


LOGIN INTERFACE
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TO SELECT ACTIVITY

• Click on College Menu 
• Select the Activity of Interest 
• Eg. Admitted Applicants / Search 

Admitted Applicant / Registration
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DISPLAY ADMITTED STUDENTS
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DISPLAY ENROLLED STUDENTS



 9

DISPLAY MOUNTED ELECTIVES

» Select program and click find electives



TO SEARCH APPLICANT

• Enter Applicant Admission Number 
• Click on Search
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TO GENERATE REGISTRATION NUMBER

• Select Search Applicant 
• Enter Applicant Admission Number 
• Press the Enter key 
• Select the fields of Interest eg.programme 

if necessary 
• Click on Update Records 
• Click on Generate Registration Number
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TO REGISTER COURSES
• Click on Registration 
• Enter the Registration Number 
• Click on GET COURSES 
• Select Elective  
• Click on Update Records 
• Click Here to Register Compulsory Courses 
• Check Credit Hours per  Course 
• Check Total Credit Hours 
• Click on Print Registration Form on the top 

left corner
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PRINT OUT FORM
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TO CHANGE PASSWORD
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» Enter New Password 

» Enter the same New Password in the 
Confirm Password field 

» Click Change Password
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LOGOUT

• To keep your account secured from 
malicious usage, make sure you LOGOUT 
after you are done with all the activities 
that you need to perform
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